How to determine the correct UNSPSC Code

Log in to FI$Cal

Click “Main Menu”

Click “FI$Cal SCPRS”
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Click “Run SCPRS Data Entry”
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5 Click “Add a New Value”
Favorites ~ ‘ Main Menu~ > FI$Cal SCPRS = : FI$Cal SCPRS Data Entry
FIsCal
FI$Cal SCPRS Data Entry
Find an Existing Value Add a New Value
Business Unit: 7760 |Q
Purchase Document #:
Add |
Find an Existing Value | Add a New Value
6 Enter your four digit “ Business Unit” and make up a “Purchase Document #”
7 Click “Add” button”




Enter UNSPSC code listed from the contract in the UNSPSC field. If UNSPSC
code cannot be found please contact: helpunspsc@dgs.ca.gov
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*DGS Billing Code: Q Change Order:
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Business Unit: 7760 Purchase Order Date:

Purchase Document #: K Change Order Reason:

calcard: [ Blanket PO: [] Grand Total: Sub-Total;

*Acquisition Type: &}

*Acquisition Method:
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*Enter by/Buyer Contact:

Comments:
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Click the “Look Up” button

Description

10101519 /@  Buffalo or bison
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Description: Using drop-down arrow change “begins with” to “contains” enter
name of product.

Look Up UNSPSC X

Category: begins with |
Descriptinn: bison

Look Up Clear Cancel |Basic Lookup

Search Results

Wiew 100 First H 505§ Last
Category Description

50111548 Bison or buffalo, minimally processed with additions
50111547 Bison or buffalo, minimally processed without additions
50112039 Bison or buffalo, processed with additions

50112038 Bison or buffalo, processed without additions
10101519 Buffalo or bison
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If your UNSPSC code cannot be found please contact: helpunspsc@dgs.ca.gov




